*** Instructions to update TMSS Freight Rate files via Spreadsheet: ***

Left-click the “Freight Spreadsheet” button on the TMSS Main Menu.
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A pop-up box will appear to verify you would like to generate the flat files containing your current TMSS rates; if so
click “OK” and proceed otherwise click “Cancel” and return to the Main Menu;
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You will receive the message: “** Freight Rates Spreadsheet Initiated **”; within 10 minutes the raw data files
supporting the currently-filed rates will be copied to the TSP’s JUpload directory, along with the latest version of the
blank Freight spreadsheet. The spreadsheet you are downloading is in Excel 2003 format. If you have Excel 2007, you
must first save the blank spreadsheet as an “Excel Macro-Enabled Workbook” (file extension .xIsm), and then re-open this
spreadsheet to populate with your existing rates data. The JUpload directory is the same directory used to access error
files generated during batch rate filing.
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Create a directory on your local “c:” drive to hold the Freight data files and spreadsheet; the folder name should be
“c:\TMSS\<SCAC>" (ie, “c:\TMSS\ABCD” for SCAC code ABCD). See the following four screen shots.
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Left-click on the “File Download” button.

# Home * FAQs % About TMSS % Contact Us + Log Off # Help

TMSS MAIN
Freight Queries welcome to TMSS!
You are logged in as : AIGPRNO1 - RAMACHANDRA NAGARAJAN
Freight Report
** Freight Rates Spreadsheet Initiated **
HHG Queries
1
HHG Report CONGRATULATIONS! You have successfully logged into the TMSS system.

Thank you for using the Transportation Management Services Solution (TMSS) system. We hope you find this system easy to navigate and most of all user friendly. It
Mailing List you have guestions or comments about our system, you are encouraged to contact us at our toll fres number 1 866 MOVEGSA or gsamovehslp@asa.qoy, We
are committed to the success of your transportation needs

Report Upload
<n=--=-nm-d-mss (implemerted June 30, 2003) Includes the same mades that were available in the Inter-agency Transportation Managemert System (ITMS) -
File e Goods. In the future, plans are to include other mordes Of transportation. Additionally, the intial fielding of TMSS will function primarly s a
replication of ITMS, Future modules are being built and will enable GSA customers to effectively and efficiently manage the ertire transportation process and execute
FAIC List al the following tasks on-iine.
Froight Ratos

Update Contact Info
HHG Rate Filing

HHG Spreadsheet

Rate and route shipments e Pay for transportation services
Book shipments Resolve services and billng disputes
Generate Bills of lading Fileisettle loss and damage claims
Track and trace shipmerts Generate transportation reports
View proot of delivery  Perform data analysis

Perform prepaymert aucts e Faciltate post payment audits

Rates Receipt

View Rates

Freight Rate Filing
Freight Spreadsheet
Rates Receipt

View Rates

HHG Rates
Update Contact Info

] Session Timeout counter : 8224 @ Trusted sites

Updated March 3, 2010 3



Log into JUpload with assigned FTP usercode/password (this is NOT the same password used to logon to TMSS).
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Navigate to the “Frt/” subdirectory.
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Select the “rates/” directory (ie, “frit/ ABCD/rates/” for SCAC code ABCD);
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In this directory, you should see text files titled F1, F2, F3, F4 and B2; these are the data files that will be used to
populate the spreadsheet;
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Copy all 5 of these files (F1, F2, F3, F4 and B2) along with the blank spreadsheet (FrtBlank.xlIs) individually into the
local directory you created previously. For each file, right-click on file name, then “Save Target as” to the local
directory created previously, but DO NOT change the copied file name, as shown in below screen shots. (NOTE:

The F2 and F3 files may be empty, check under size, because these are reserved for RFSP and Broker providers. If
they are empty you DO NOT need to copy them.)
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Once all files are copied, open the folder and open the blank spreadsheet (FrtBlank.xIs);
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if you receive a “Security Warning” pop-up box about macros, hit “Enable Macros”
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you will be prompted to “Please Select your Rate File...”; if the displayed directory IS NOT the directory created in
revious step, move to that director
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Open any of the listed files (F1, F2, F3, F4 or B2); the spreadsheet should automatically populate with data from all
files; this process may take a few minutes, depending on how much data is being loaded to the spreadsheet;
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NOTE: The data is formatted properly, DO NOT re-format in any way, DO NOT use decimals.
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Note that the dates on the F1 worksheet are the Effective and Expiration dates for the upcoming rate filing period,;

B Microsoft Excel - hhg blank spreadsheet vO.2
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Also note that as shown on the previous screen shot a worksheet titled “Contact Details” has been created. It contains
all Phone/FAX/E-mail combinations found within the individual rates records; each combination has been assigned a
unique number (“Contact Code”), and that number is cross-referenced in the last column of each individual rate
record. If any of the contact information is incorrect it can be corrected on this spreadsheet and any corrections will
be reflected on the query screen after the new rates are available in TMSS.

If you have not filed rates before, you will see sample records on the B2 tab, to assist you in correctly formatting the
information.

Save the spreadsheet before you make any updates so that you have a copy of the rates as originally moved. This will
allow you to start over if any mistakes are made while updating.

If you need additional information to perform mass updates of a single column (ie, increase/decrease all values by a
certain percentage), please request the instructions from the GSAMOVEHELP desk.

Go to the F1 worksheet and replace “ENTER TMSS CONTACT NAME” with the name of the individual who can be
contacted for issues related to the rate filing. THIS MUST BE DONE.

When all updates have been made, save the updated spreadsheet with a different name from the initial spreadsheet
saved previously. Navigate to the “Create Rate File” worksheet; the file path listed should be the directory created

and populated above;

B Microsoft Excel - hhg blank spreadsheet vO.2
isl) Elle Edit Wiew Insert Format Tools Data Window Help

Type a question for help |+ - & 3%

HE =N - - - W e W= | -I!},IVZJ'IM-QEEAF@\ & 10 'Bln\"=;d\5%’\ill_‘i'f“.&.'!
el e L | Ay i | FeRenhoavitia Changes.  Eod Bevie
A2 - #~
+{ B C | ] | E | F G H | ] | a | 3 | L ™M ] | - |
1 Warsion 0.2
F} 1
3
4a
5
5
7
8
=]
10
11
12
13 [File Number ]
e Create Flat File i <::|
15

16 |The file name HHG<SCAC><File Number>
17 [The file path [ ]

W 4 RN ZH2 £ Contact Detals Y Create Rate File ( HR1 ZHR2 /HR2 £ HRA £ HRS £ HRi| < =
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Click the “Create Flat File” button, which will generate a TMSS-ready flat file in this directory; depending on the size
of the file it may take up to a couple of hours;

File Edit View Favorites Tools Help *
@Back - () ¥ D search |7 Folders ‘ -

Address 3 CH\AIGPTEST\AIGR ~|Bce
Folders > MName Size  Type Date Modified

E hi_aigp.txt 1 KB Text ocument 9/1/2009 10:19 AM
h4_aigp .t 1 KB Text Document QL2009 10019 AM
hhg blarnk spreadsheet w0.2 243 KB 2 File Q/3/2009 10:36 AM

(B Desktop ~
= & My Computer FCOH1W-3GH00F L

2 32 Floppy (A1) 13,326 KB File 9/1/2009 10:52 AM
= == Local Disk () =l hr_aign_00000_01 Tt 22 KB Text Document 9/1/2009 10:22 AM
2 0Dd2e805f6ec85Sad47a56S3ea?, hr_aigp_00000_03.txt 22 KB Text Document 9/1/2009 10:22 AM

= = AIGPTEST hr_aign_00000_05. txt 6,255 KB Text Document S/1/2009 10:23 AM
= AIGP hr_aigp_00000_07 txt 5,258 KB Text Document QL2009 10:25 AM

& Davis ) hr_aigp_deadc_04.bxt 22 KB Text Document 9/1/2009 10:25 AM

2 Documents and Settings
D PREIC TRATERLLES You will find the new file ready for batch
© IPURSUIT71 file uploading to TMSS.

1 News Folder

]

= 3 Program Files B HHGAIGPOO1 - Notepad = \
D projects File Edit Format View Help
2 QUARANTINE HLAIGPNARPIN INTERNATIOMAL GROUP N\ 20091101N50444: A
01, AIQ1, 00000, 0100, 0300,0035,000111, 000140, 000170, 0040, 0000, 0000, 830
=) Relativity 01, AI01, 00000, 0100, 05600, 0035, 000095, 000121, .
o1, 2101, 00000, 0100, 0700, 0035, 000104, 000136,
= Ternp Ql1,AI0l,Q000Q, 0100, 0900, 0035, 000070, 000085
® i TMSS 01 ATIO1. 00000, 01001000, 0635, 000070, 000085
. 01, AIO01, 00000, 01l00,1200, 0025, 000090, 000095
01,AIOL.Q0000,0100,1400, 0035, 000085, O000SS
& Lo Desktop S $3:2135 3o0ce: 518811388, 8835 880003 Socees
2 ALAR . . . . . a0,
5 Unused Desktop Shortouts 01, ATAK, 00000, 0100, 2201, 0060, 003180, 003340,
= WINDOWS 01, ATAK, 00000, 0100, 2202, 0060, 003680, 003840,
o " . 01, ATAK, 00000, 0100, 2203, 0060, 003180, 003340,
LA DVD/CO-RW Drive (D) 01, AT.aK, QO000, 0100, 2204, 0060, 003180, 003340,
5 . Q1 AIAK.QOQ00Q, 0100, 2205, 0060, 003180, 003340,
22 vol2 on feoh1s-fs01 ent.ds.gsa. 01, AIAK, 00000, 0100, 2206, 0060, 003530, 002050,
= S i g 1 o1, AIAK, Q0000, 0100, 2207, 0060, 003180, 003340,
e on Teohis ot entds csas T e e
= S f) ! 1 » AT - - - - - - -
3= files on foohls-fs01.ent.ds.gsa 01, AI0l. 00000, 02001300, 0035, 000062, 000070,
== vol2 on 'feoh1s-fs01 ent.ds.gsa. 01,AIO0l, 00000, 0300, 0100, 0035, 000104, 000126,
= == trmssupld on 'Gsac0 fas goa gow 01, AIAK.QOO00, 0300, 2200, 0060, 003210, 0034560,
@ Control Panel 3 < e

< | >

iz start Ew " EED®O®DA -~ [@RE. | | . [ TFRile.. 8 alcp &S 10:50 AM

Check the directory (as shown in the inset above) to confirm that a data file has been created with file name of the
format FRT<SCAC><File Number> without a file extension, where <SCAC> is your SCAC code and <File Number>
is the 3-digit number listed on the “Create Rate File” sheet (ie, FRTABCDOO1 for the first Freight rate file for SCAC
code ABCD); the file number must be incremented for any follow-up rate files.

Use JUPload, using the below instruction, to file rates and to access any resulting rate filing error reports. DO NOT
use the Report Upload menu button to upload files. You must select Freight Rate Filing then use the Upload Rate File
option. If necessary, return to the spreadsheet to correct errors and repeat the process until all errors have been
resolved being sure to change the file number each time you upload the rates again.

From the TMSS main menu select Freight Rate Filing

A TMSS Main - Windows Internet Explorer provided by General Services Administration

File Edit WView Favorites Toals Help "
QPBack - @ 2] [&] @2 SO Search Sl¢Favorites €% -~ ) &
Address \m hittp: ffmovelth fess.asa.gov ftrmsstm imsmeria/ ~ | Go | Lirke

U.5. General Services Administration

Transportation Management Services Solution (TMSS)

* Home * FAG=s * About TM! Contact Us & Log O = Help

TMSS MAIN

Freight Queries welcome to TMSS!
You are logged in as : YESYFFOL - Fernando Francisco
Freight Report

W* Freight Rates Spreadsheet Initiated *
Mailing List

CrEE e CONGRATULATIONS! You have successTully logged into the TMSS system,

Flle Download Thank you for using the Transportatio wgement Services Solution [TMSS) system. We hope you find this system easy 1o navigste and most of all user friendly 1t
you Hage questions or comments abo system, you are encouraged Lo coract us st our toll free number 1 866 MOVEGSA or asamavehelp@asa.aoy
Freight Rate Filing nsportstion neseds

Freight Spreadsheet 1., first module of TMSS (mplemerted June 30, 2003) Noludes the same modes that wers avalasls 0 the Iner-agency Transportation Menageme t System (TMWS) -

Rates Receipt freight and household goods. In the future, plans are (o Include other modes of transportation. Additionally, the intal fieldng of TSS wil function primarily @s o
replication of ITMS Future modules are being bull and will enabls GSA& customers 1o effectively and etficiently manage the eie transportelion process and execute

o all the Tollowing tasks on-line

Rate and route shipments

Book shipments

Generate Bills of lading

Track and trace shipmerts

Wiew proof of delvery

Perform prepaymert audits

Pay for transportation services
Rezolve services and biling disputes
File/settle l0ss and damage claims
enerate transportation reports
Perform data analysis

Faciltate post payment audits

Fraight Rates
Update Contact Info

Acecount Info

Freight Shipment
Freight Agreements

Reports Menu

View Invoices

4] Session Timeout counter: 10792 & Trusted sites

‘s start o - DED®S DD < [ @roreenBan... | @IBMLotus S, | SdFrelght Rate,.. 3 T ain ... @S 941 AM
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Verify your TIN, correct if necessary and press continue.

=1
File Edit View Favorites Tools  Help |
o=k - D - 1x] [&] 0| S searen Sl cravones € | g3 AL @ - sl

Address [@] httpsffmoweith Fes. gea.govitmsstn/tmemenoy =1 Go |Links |y -

Your Taxpayer Identification Murmber (TIN} is required for this Rate Filing,

Data Universal Numbering Systern [(CUNS) Dunn & Bradstreet Number] and DUNS extension
are optional

The TIN rust be nurneric and 2 digits in length.

The DUNS is numeric and 9@ digits in length. The DUNS extension, if any, is numeric and 4 digits
in length.

Below is your current TIM and DUNS and Extension as it exists on file in the TMSS system.

If your TIM and DUNS and its extension is invalid, please correct and click 'Ssve’ to continue
with Rate Filing.

If your TIM and DUNS and its Extension is walid, click ‘Continue’ to continue with Rate Filing.
Click ‘Cancef" to discontinue Rate Filing and return to Main Menu.

(Fields in red are required fields.)

TIr Mo:* [410868855 | (Mandatory 9 Murneric Digits only)

cuns: | (Optional 9 Murmeric Digits anly)

DUNS extension: | {Optianal 4 Mumneric Digits anly)

Save Continue_ | cansel | b=
&1 Session Timeout counter: 10757 & J Local intranest Z

Fage 2 Sec 1 2/3 At 0.8" Ln 3  Cal 3 REC TRK ExT oOvk  |O3K

. - . [ = :
& start % @ @ = Metrics - Lotus ... | (23 My Documents | 1] TMSS Uplead =... |[&] TMs5 - 714 1n. e sen Dy A

Thursday:

Select the Upload Rate File button.

/Edit Household Goods Rate Submission - Microsoft Internet Explorer = |E| 1[

File Edit ‘iew Favorites Tools Help |'f

@Back - -_J - \ﬂ @ _h | /.__j Search \;n:( Favorites {‘3 | <]~ :?— A - _J ﬁ

Address Iﬂj http:f fmoveith Fss, gsa . govitmsstrftmsting

A
U.S. General Services Administration

Transportation Management Services Solution (TMSS)
* Home * Main * FAQs * About TMSS * Contact Us * Log Off * Help
* HHG Queries * HHG Report * Mailing List * FAIC List * Account Info * HHG Shipment * Reports Menu

REVIEW / EDIT HOUSEHOLD GOODS RATE SUBMISSIONS (INTERSTATE)

SYLM-STEYENS WORLDWIDE YAN LINES

@ Interstate ( Intrastate (" International

Please select the Service Area =

Origin: |Selectthe Senice Area 'I Destination: |Selectthe Service Area 'l Status: |All A

=l
|@ Session Timeout counter; 10792 ’_ ’_ ’_ ’_ ’_ ‘:! Local intranet v

The screen below will appear, if you are using JUpload for the first time it may take 20-30 seconds to open it in the
browser. You need to wait for the applet to load successfully. This only has to be done once. If you experience
problems loading Java it is most likely a security/firewall issue, please contact your IT support.
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GSA JUpload - Microesoft Internet Explorer — |EI|5|
=
This is a U.5. Federal government website and is subject to monitoring. Mo expectation of privacy can be assumed. This File Uplocad
function is strictly for use by "AUTHORIZED USERS ONLY". If vou would like to utilize this option, please contact the TMSS System
Admin to get the required access permissions. Click on the Contact Us link to find vour Point of Contact. Any unauthorized activity
may result in disciplinary action including criminal prosecution.
Press SPACEBAR or ENTER to activate and use this control |
‘_<.-r(
r—
S
-
= =
Sun Microsystems
=
@ Done [%-d Local intranet .
Once the Java application has loaded enter the JUpload user name and password.
load: HHG Rate Multi File Upload - Microsoft Internet Explorer - |EI|_)
File Edit Wiew Favorites Tools Help | z"

OEack - O V4 @ @ :_;j|pSsarch *Favuritss @‘ D}z- ; l#_j‘ - I_J ﬁ

Address @ hitp:jfmoveith. Fss. gsa. gov/tmsstrftmshrupir/?scPar am=20070802082833652007 08020836 2329 TMSHRLIPIR % 20% 20%20% 20%20% 20% 20% 20GSABBMWEBRCT, = | Go ‘ Links * | o -

-

This is a U.5, Federal government website and is subject to maonitoring, Mo expectation of privacy can be assumed, This File Upload function is strictly for use by
"AUTHORIZED USERS OMLY", If vou would like to utilize this option, please contact the TMSS Systern Admin to get the required access permissions, Click on the Contact
Us link to find your Point of Contact, Any unauthorized activity may result in disciplinary action including criminal prosecution.

y—- TG e e Uplsed

User Name: [FTPSYLM Password: [sesssses Login
Browse... | Clear All | Help Click to login Close

Marne I Size I Diirectory [ Modified [ Status

Upload 0% sSTOP

[l

(0l

~
@ Applet JUploadapplet started ,_,_,_,_,_ g Local intranet )

After you have successfully logged in, the application will display the browse button, click on the Browse button to
open the File Selector window. Select the files you want to upload and click on the Open button to open or Cancel to

abort.
You can use the following methods to select multiple files in this window:
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Press and hold the ‘Ctrl’ key on the keyboard and click on the files that you would like to select.

Press and hold the ‘Ctrl’ key and use the ‘down’ or ‘up’ arrows to reach the desired file and hit the spacebar.
Press and hold the ‘Shift’ key and click the file up to the desired file, this will make a contiguous selection
Press and hold the ‘Shift’ key and use ‘up’ and ‘down’ arrow to do a contiguous selection.

Th jUpload: HHG Rate Multi File Upload - Microsaft Internet Bplorer =1
Fila Edie  Wiew Faverikas Teals Hslp | o
~ A e TN

O -+ 12 [A) G| S mewn Fcrwnm @[3 1o el - [
Address I-El http: upir/ —Z00708020 no7oB0Z0 TMSHRLPIR 7 2075 20% 207 20 %206 207 20775 2 0G5 ABEMWEBRCI = | Go [ unks [y -

This is a U.5, Fed| aover’r\ment website and is subject to Mmonitoring. Mo expectation of privacy can be assumed. Thls File UDIDad F\_ln:t\or\ is strictly for use by

CAUTHORIZED U OML If you wou Id lilke to utilize this option, p\sass Enntact the TMSS Systerm Admin to get required access permissions. ok o the contact

s link to find yo int nf Contaot. Any unauthorized activity may resolt isciplinary action including criminal rn’ﬂfr-rl ition.
=l
Look In: ||—_-| Desktop |-—| =| (=] [E8]E=
Browse... | ‘ Close
Mame =3 JReport723 [ comman Status

=3 New Folder

=3 Shortcut to OMine Filos
=3 Shortcuts

= ucdocs

[ calculatorank

[ ePortalcd
[™ ePoraicd
[ eroraicd
[ erortaicd
[ erortalc,

] 1] | | »

File Name:
Files of Type: [AN Files [=]
Upload I STOP
open || cancer | =
& Applet JUploadApplet started [ Sdiocalintranst

d __
[Type: Microsoft Word Document Date Modified: 6/25/2007 12:51 PM Size: 83,0 KB

| d My Computer

Bl o rvoocu. .. | 9] Tmss wpl.. |[E] Tmss - k.. &7 uplead: .. | L Ete ey A

Thursday:

Once the files are opened, the file list will appear in the File Upload window. Click on the Upload button to upload the
files onto the server. The upload will be initiated at this stage for the files in the view list.

/3 jUpload: HHG Rate Multi File Upload - Microsoft Internet Explorer

File Edit ‘“iew Favorites Tools  Help

OEack \ o 2 @ @ (h|)fDSEal’Eh ﬂ?FavuritEs @‘ Bv I‘ﬁ Iy_—l - I_J ﬁ

Address IE http:,l’,l’moveltb.fss‘gsa.govJ'tmsstn,l’tmshruDlr,i?scParam=2EIEI7EI8EIZUS2833652UU?USUZUSESZSE‘BTMSHRUFIR"/uZU“/oZD“/oZEI"fuZEI%2El%ZU%ZU%ZUGSRB&WEBPCI\j Go ‘ Links >

»

& -

I

This is a U5, Federal government website and is subject to monitoring. Mo expectation of privacy can be assumed. This File Upload function is strictly for use b

¥
AUTHORIZED USERS OMLY", If vou would like to utilize this option, please contact the TMSS Systern Admin to get the required access permissions, Click on the Contact
Us link to find your Point of Contact. &ny unauthorized activity ray result in disciplinary sction including criminal prosecution.

HHGE  Rate File Upload

Browse... | Clear All | Help Close

Mame | Size | Drirectory | Modified | Status |
csctesthd | 3|CADacuments and Settings\Muralidhar.. [410/07 1:42 PM | |

Upload 0% STOP
File Copied 919

NN A

[

@ Applet JUploadapplet started

RN —
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The upload status message will be displayed against each file uploaded.

pload: HHG Rate Multi File Upload - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help

i

Oﬁack b O - B @ (h|p55arch i\foavnrltas @‘ Bv ‘l_\f Iy_;l - I_J ﬂ

Address @ http:,n’,n’muveitb.Fss‘gsa.guw'tmsstn,l’tmshrupir,i?scParam=2007D802082833652DD?0802D8362329TMSHRUPIR%20%2D%20%20%2D%ZD%ZD%ZDGSAB&WEBPCI\j Go ‘ Links ** | @ -

This is a U.%, Federal government website and is subject to monitoring, Mo expectation of privacy can be assumed, This File Upload function is strictly for use by

"AUTHORIZED USERS OMLY". If you would like to utilize this aption, please contact the TMSS Systern Admin to get the required access permissions. Click an the Contact
Us link to find your Point of Contact. &ny unauthorized activity ray result in disciplinary sction including criminal prosecution.
HHG Rate File Upload
Browse... | Clear All | Help Close |
Narne [ Size [ Directary [ Madified [ Status [
cactestbd | 3|C\Documents and Settings\Muralidhar... [410/07 1.42 P |Copied Successfully |
Upload 0% STOP
File Copied 978 -
= =
~
@ Applet JUploadapplet started i'; Local intranet )

If you experience any problems please contact 1-866-MOVEGSA.
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