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August 18, 2004

MINUTES

Welcome and Comments: Rob Miller (GSA) and Angela Cooper (ED)

ATTENDEES:  See attached roster – attendees identified as members of either Marketing or Policy Committee.

PROCEEDINGS: Review of 7/07/04 action items followed by breakout into committees. Minutes from July meeting posted on GSA website at: 

http://www.gsa.gov/Portal/gsa/ep/programView.do?pageTypeId=8203&ooid=14589&programPage=%2Fep%2Fprogram%2FgsaDocument.jsp&programId=9033&channelId=-15030
BREAKOUT SESSION: Policy Committee led by Angela Cooper and Marketing Committee led by Rob Miller.

PRESENTATION: 

POLICY COMMITTEE ISSUES DISCUSSED AND ACTION PLANS

I. Out-of-date registrations 

II. Environmentally friendly disposal of computers by schools

III. "Certification" of recipient eligibility

Action – Policy committee members reviewed proposed language to address these issues.  Committee chair will distribute proposal to committee members for concurrence.

MARKETING COMMITTEE ISSUES DISCUSSED AND ACTION PLANS:

I. Symposium – Project volunteers needed for planning/executing CFL symposium – target date for symposium established – March 23, 2005 (date will be coordinated with NASASP and GSA management before final determination is made).  Project Leader: Lynn Kobliska (USMS) led discussion on this topic.

A. Location – Determine venue location by October 6, 2004.

B. Speakers – Confirm speakers by November 3, 2004.

C. Agenda – Confirm agenda by January 5, 2005.

D. Event – Host event on March 23, 2005.

II. Press kit – Project volunteers needed for developing press kit – target publication date – December 1, 2004 – Chair recommends Project Leaders: Thomasina Colbert (HHS) and Tracey Collins (GAO). 

A. Research – Complete research on materials to be included in press kit by October 6, 2004.

B. Draft – Draft documents by November 3, 2004.

C. Final – Revise documents for final review by December 1, 2004.

D. Publish – Submit document to printer by January 5, 2005.

Action – Committee recommends publishing newsletter formatted document.  Committee discussed proposed newsletter style and content.  

III. Streamline/revise website – Project volunteers needed for streamlining/revising CFL website – New CFL website published on January 5, 2005 – Chair recommends Project Leaders:  Tom Alexander (NEA) and Sandra Dantzler (DCMA).

A. Research – Complete research – develop ideas for website revisions by October 6, 2004.

B. Draft – Draft website text changes by November 3, 2004.

C. Final – Revise documents for final review by December 1, 2004.

D. Publish – Publish new CFL website January 2005.

WRAP UP AND ACTION ITEMS

· GSA will host interim meetings at its headquarters building or facilitate conference calls for committees.

· Next meeting is Wednesday, September 1, 2004.  GSA Building, 1800 F. St, NW, conference room G-225 at 10:00 a.m. – 12:00 p.m.

· Meeting Calendar:

· Wednesday, September 1, 2004

· Wednesday, October 6, 2004

· Wednesday, November 3, 2004

· Wednesday, December 1, 2004

· Wednesday, January 5, 2005

· Wednesday, February 2, 2005

· Wednesday, March 2, 2005
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