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SECTION G

CONTRACT ADMINISTRATION DATA

G1. General

Unless otherwise specified within an individual Task order, the following shall be applicable to all Task orders issued under this contract.

G2. Contracting And Administrative Authority

G2.1 Contracting Officer (CO) Responsibilities

The Contracting Officer (CO) is the only person authorized to approve changes or modify any of the requirements under this contract.  In the event the Contractor effects any change at the direction of a person other than the CO, the change will be considered to have been made without authority and no adjustment will be made in the contract price to cover any increase in costs incurred as a result.

The contractor shall submit requests for modification of this contract to the CO identified in Paragraph G.3 with a copy of the request sent to the Contracting Officer’s Representative (COR).

Contractual problems of any nature that may arise during the life of this contract must be handled in conformance with very specific public laws and regulations (e.g., Federal Acquisition Regulation).  The CO is authorized to resolve such problems.  Therefore, the Contractor and the COR are hereby directed to bring all such contractual problems to the immediate attention of the CO.

Requests for information on matters related to this contract, such as explanation of terms and contract interpretation, shall be submitted to the CO.

G2.2 Contracting Officer’s Representative (COR) Responsibilities

The CO will appoint a Contracting Officer’s Representative (COR) in writing.  The COR will receive, for the Government, all work called for by the contract and will represent the Contracting Officer in the technical phases of the work.  The COR will provide no supervisory nor instructional assistance to Contractor personnel.

The COR is not authorized to change any of the terms and conditions of the contract.  Changes in the scope of work will be made only by the Contracting Officer by properly executed modifications to the contract.  Additional responsibilities of the COR include:

(1)  Monitoring the Contractor's performance to ensure compliance with technical  

      requirements of the contract.

(2)  Reviewing annual updates to Equipment Inventory Report and suggested revisions

      to Requirements Identification Form.

(3)  Reviewing Monthly Progress Reports and After Disaster Reports.

(4)  Verifying and certifying that the service has been provided and meets the requirements of the contract.

(5) Ensuring that changes in work under the contract are not initiated before a contract modification is issued by the CO.

(6)  Furnish interpretations relative to the meaning of technical specifications, and general 

      technical advice, to the CO.

      (7)  Awarding and modifying task orders.


(8)  Reviewing and approving invoices.

G3. Administrative Matters

The address, telephone number, facsimile (FAX) number, and e-mail address of the Contracting Officer is:

General Services Administration

Federal Computer Acquisition Center (FEDCAC)

110 Hartwell Avenue

Third Floor

Lexington, MA 02173-3116

D. Jeanne Davis, (617) 860-7138, (617) 863-9659 (FAX), jeanne.davis@gsa.gov

Contract Specialist is:

General Services Administration

Federal Computer Acquisition Center (FEDCAC)

110 Hartwell Avenue

Third Floor

Lexington, MA 02173-3116

Siobhan Frongillo, (617) 860-7141, (617) 863-9659 (FAX), siobhan .frongillo@gsa.gov

G4. Task Order (TO) Procedures

All contractors awarded a FEDSIM Disaster Recovery Services contract will be provided a fair opportunity to compete for each TO in excess of $2,500, unless –

(1)  The Government’s need for the services is of such urgency that providing

      such opportunity would result in unacceptable delays;

(2)  Only one such contractor is capable of providing the services required at the level of 

      quality required because the supplies or services ordered are unique or highly  

      specialized; 

(3)  The TO should be issued on a sole-source basis in the interest of economy and efficiency as a logical follow-on to a TO already issued under the contract; or

(4)   It is necessary to place an order to satisfy a minimum guarantee 

G4.1 General

The following ordering procedures apply to all task orders (TOs) issued under this contract.  Any services to be furnished under this contract will be ordered by issuance of written TOs.  TOs may only be issued from date of contract award through contract expiration.

(1)  The CO has the  authority to issue a TO under this contract.

(2)  All TOs are subject to the terms and conditions of the original contract, as amended.

      In the event of conflict between a TO and the contract, the contract will take 

      precedence. 

(3)  All costs associated with preparation, presentation, and/or discussion of the

      Contractor’s TO proposal will be at the Contractor’s expense.

(4)  It is the Government’s intent to issue a TO for every TO Request.  However,

      circumstances may occur that prevent issuance of a particular TO.

(5)  In accordance with the “Federal Acquisition Streamlining Act of 1994,” a protest is 

      not authorized in connection with the issuance or proposed issuance of a TO except 

      for a protest on the grounds that the order increases the scope, period, or maximum 

      value of the contract under which the order is issued.

(6)  No work will be performed and no payment will be made except as authorized by a

      TO.

(7)  The Government will issue TOs in accordance with FAR Part 16.505(b).

(8)  The selection decision on each TO Request shall be final and shall not be subject to

      the protest or dispute provisions of the contract.

(9)  A TO shall be considered issued when it is signed by the CO.

(10)  All TOs will be issued on General Services Administration (GSA) Standard Form   

  (SF) 1449.  All TO modifications will be issued on Standard Form (SF) 30.

G4.2 Issuance of Task Order Proposal Request

The Government may have a preliminary meeting or conference call between FEDSIM, the prospective subscriber, and all of the contractors to discuss the prospective subscriber’s requirements before a TO Proposal Request is issued (Pre-Issuance Meeting).

The Government will mail or otherwise provide to each Contractor a TO Proposal Request that specifies the work to be accomplished by the Contractor.  At a minimum, each TO Proposal Request will include:

(1)  A Requirements Identification Form completed by the prospective subscriber; 

(2)  The date and time of a meeting or conference call between FEDSIM, the prospective subscriber, and all of the contractors to discuss and/or clarify the subscriber’s requirements (Post-Issuance Meeting).

(3)  The date and time by which the proposal is due.

If additional discussion is required after the Post-Issuance Meeting, there will be a follow-up meeting or conference call between FEDSIM, the prospective subscriber, and all of the contractors.  FEDSIM will indicate the date and time of the Follow-up Meeting at the conclusion of the Post-Issuance Meeting, or soon thereafter.  There shall be no other discussion of the TO proposal request, between the Government and the contractors, from the conclusion of the Follow-up Meeting to the submission of proposal. 

There shall be no rescheduling of meetings due to  the unavailability of a contractor. 
G4.3 Submission of Task Order Proposal

The contractor shall submit its TO Proposal in the format specified in Attachment C-1 (see Paragraph C.6.16).  The proposal shall include a single cost for each LIN over the life of the TO, e.g., five (5) years.  TO proposals shall be submitted to the Contracting Officer, at the address specified in Paragraph G.3, by the required date and time.  TO Proposals received after the stipulated date and time will not be considered.  The contractor may include separately priced, alternative solutions in its proposal. 

G4.4 Evaluation of Task Order Proposal

Unless otherwise stated in the TO Proposal Request, evaluation of the proposal will be based on the following factors: 

(1)  Availability of required Core System Resources, Additional System Resources, and Optional System Resources; 

(2)  Proximity  of Mainframe/Midrange Recovery Centers and/or Work area Recovery Centers to subscriber;  

(3)  Contractor’s past performance on earlier tasks under the contract; 

(4)  Price; and 

(5)  Cost to the subscriber (e.g., travel and per diem costs at time of testing and disaster).

G4.5 Award of Task Order

The Government reserves the right to make award based upon initial offers.  The Government may request written or oral clarifications to a contractor’s proposal.  The Government may conduct site visit(s) prior to task order issuance.  If best and final offers are requested, they will be requested of all contractors that submitted a TO Proposal.

Delivery or performance shall be made as authorized by the written TO.  The TO will be issued in accordance with the subsections herein.

(1)   All TOs are subject to the terms and conditions of the original contract, as amended.  

       In the event of conflict between a TO and the contract, the contract will take 

       precedence.  

(2)  No work will be performed and no payment will be made except as authorized by a

      TO. 
G4.6 Modification of Task Order

The Government may modify a TO to change, add, or subtract resources to a subscriber’s recovery configuration.  TO modifications shall be negotiated with the incumbent contractor for the TO.  The negotiated cost of a modification shall be equal to or less than per unit cost of the same resource in the original TO

.

G4.7 Task Order Information

TOs shall contain the following information, which shall be consistent with the contract terms:

(1)  Contract number and order number;


(2)  Accounting control transaction (ACT) number and project number


(3)  Effective start date;

(4)  Period of performance;

(5)  Name and telephone number of COR;

(6)  Customer facility address, and name, phone number, and e-mail address for

      customer’s technical point of contact;

(7)  Core System Resources, Additional System Resources, and Optional System

      Resources;

(8)  Line Item No. description, quantity ordered, and price;

(9)  Names and phone numbers of customer personnel authorized to declare disaster;


(10)  Name and location of contractor’s primary recovery facilities; and


(11)  Other pertinent information.

TOs issued under this contract shall be sent to the following address specified by the contractor:


_________________________________________________________________


_________________________________________________________________


_________________________________________________________________


_________________________________________________________________

G5. GSAR 552.232‑70 Payments By Electronic Funds Transfer  (APR 1989)

The submission of a designation of financial institution for receipt of electronic funds transfer payments in the "Electronic Funds Transfer Payment Methods" clause (FAR 52.232‑28) shall be as follows.  The Contractor shall submit its designation of a financial institution for receipt of electronic funds transfer payments with each invoice requesting payment of $25,000 or more (exclusive of any discount for prompt payment).  The information for electronic funds transfer is not required by the Department of Defense, the United States Postal Service, or the Tennessee Valley Authority.  Information required for electronic funds transfer payments shall be furnished to the Veterans Administration in accordance with the instructions provided by that agency.  Other agencies and departments thereof may waive the requirement for designation of a financial institution for receipt of electronic funds transfer payments and for submission of information required to make such payments by including a notice on task orders or otherwise notifying the Contractor.

G6. GSAR 552.232‑71 Prompt Payment (APR 1989)

The Government will make payments under the terms and conditions specified in this clause.  Payment shall be considered as being made on the day a check is dated or an electronic funds transfer is made.  All days referred to in this clause are calendar days, unless otherwise specified.

(a)  Payment due date.  The due date for making payments shall be the later of the following two events:

(1)  The 30th day after the designated billing office has received a proper invoice from the Contractor.

(2) The 30th day after Government acceptance of the work or service.  However, if the designated billing office fails to annotate the invoice with the actual date of receipt, the invoice payment due date shall be deemed to be the 30th day after the Contractor's invoice is dated, provided a proper invoice is received and there is no disagreement over quantity, quality, or contractor compliance with contract requirements.

(b)  Invoice and inspection requirements.

(1)  The Contractor shall prepare and submit an invoice to the designated billing office after completion of the work.  A proper invoice shall include the following items:

(i)  Name and address of the Contractor.

(ii)   Invoice date and number.

(iii)  Contract number

(iv)  Task order number

(v)  Description, date(s), price, and quantity of work or services delivered.

(vi)  Name and address of Contractor official to whom payment is to be sent (must be the same as that in the remittance address in the contract).

(vii)  Name (where practicable), title, phone number, and mailing address of person to be notified in the event of a defective invoice.

(2)  The Government will inspect and determine the acceptability of the work performed or services delivered within thirty (30) days after the receipt of a proper invoice or notification of completion of the work or services unless a different period is specified at the time the task order is placed.  If actual acceptance occurs later, for the purpose of determining the payment due date and calculation of interest, acceptance will deemed to occur on the last day of the 30 day inspection period.  If the work or service is rejected for failure to conform to the technical requirements of the contract, the 30 days will be counted beginning with receipt of a new invoice or notification.  In either case, the Contractor is not entitled to any payment or interest unless actual acceptance by the Government occurs.  

(c)  Interest Penalty.

(1)  An interest penalty shall be paid automatically by the Government, without request from the Contractor, if payment is not made by the due date.

(2)  The interest penalty shall be at the rate established by the Secretary of the Treasury under Section 12 of the Contract Disputes Act of 1978 (41 U.S.C. 611) that is in effect on the day after the due date.  This rate is referred to as the "Renegotiation Board Interest Rate," and it is published in the Federal Register semi‑annually on or about January 1 and July 1.  The interest penalty shall accrue daily on the payment amount approved by the Government and be compounded in 30‑day increments inclusive from the first day after the due date through the payment date.

(3)  Interest penalties will not continue to accrue after the filing of a claim for such penalties under the clause at 52.233‑1, Disputes, or for more than 1 year.  Interest penalties of less than $1.00 need not be paid.

(4)  Interest penalties are not required on payment delays due to disagreement between the Government and Contractor over the payment amount or other issues involving contract compliance or on amounts temporarily withheld or retained in accordance with the terms of the contract.  Claims involving disputes, and any interest that may be payable, will be resolved in accordance with the clause at 52.233‑1, Disputes.

G7. GSAR 552.232‑72 Invoice Requirements (APR 1989)

(a)  Invoices shall be submitted in an original only, unless otherwise specified, to the designated billing office specified in this contract or task order. 

(b)  Invoices must include the Accounting Control Transaction (ACT) number provided on the task order.

(c)  In addition to the requirements for a proper invoice specified in the Prompt Payment clause of this contract, the following information or documentation must be submitted with each invoice:

(1)
Information necessary to enable the Government to make payment by wire transfer shall be furnished in accordance with the Electronic Funds Transfer Payment clause of this contract.

(2)
Paying Number (ACT/DAC NO.) (from Standard Form 1449, Block 25)

(3)
Order Number. (from Standard Form 1449, Block 5)

G8. Invoice Submission

The contractor shall submit one invoice for each task order on a monthly basis.  Copies of written acceptance of all deliverable products/services must be attached to the invoices, as well as all back up material.

(1)
Send Original Invoice to:

General Services Administration


Finance Division (299X)


P.O. Box 17181


Fort Worth, TX  76102


Mark Invoice:  ORIGINAL
(2)  Send Copy to:

Attn:  Contracting Officer's Representative  (David Krohmal)


General Services Administration


Federal Systems Integration and Management Center/TFA


5203 Leesburg Pike, Suite 1100


Falls Church, VA  22041


Mark Invoice:  DUPLICATE ORIGINAL
G9. Funds

The fund citation for individual TOs will be stated on each individual TO.

G10. Limitation of Government’s Obligation

Performance of any TO issued  under this contract is subject to availability of funds.  TOs may be issued for a multiyear period of up to five (5) years.  If required by law, a multiyear TO will contain a cancellation ceiling applicable in the event that funds are not made available for the subsequent fiscal years of the TO.  If cancellation of a TO is required due to lack of funding, the cancellation shall be in accordance with the terms and conditions of the applicable task order.  The CO shall notify the Contractor as to the availability of funds for each fiscal year of a TO, including funding for any applicable cancellation ceiling.
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