	GSA Performance Appraisal - Self-Assessment Summary for NFFE Bargaining Unit Employees


	Part I Administrative Data

	a. Associate Name

     

	b. Office Symbol

     

	c. Date

     


	d. Performance Period (MM/DD/YYYY) From:                                        To:      


	Part II Instructions

	General Guidelines: Associates should complete and submit this form to their rating official for consideration in completing the annual performance appraisal.  The summary should represent accomplishments as related to the outcomes and expectations from the date the performance plan was communicated/signed to the end of the performance-rating period.  Base the summary on accomplishments during the performance period.  Summarize each outcome and expectation separately and write the summary as a past tense of the outcomes and expectations.

Specific Guidelines:  List major accomplishments in bullet form as they relate to each critical element and the expectations detailed in your performance plan.  You may also list training and developmental accomplishments, including seminars and/or conferences; any recognition you received; recommended areas for future development; and specific training requests, if desired.

	Part III Accomplishments

	Major Accomplishments: In bullet format, identify the most important accomplishments achieved during this performance period that apply directly to your position. (Attach additional page if necessary).

     
Other Accomplishments: Identify other accomplishments achieved during this performance period. (Attach additional page if necessary.)

     
Training and Developmental Needs: Identify any training or developmental needs or opportunities for the coming year.  (Attach additional page if necessary.)

     
Associate Signature and Date:______________________________________________________
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