For information only.  Tailor to your requirement and agency policy

Time and Material Template
	Section B – Service Price/Cost

	B.1 – 

Type of Contract
	[Insert either Time and Materials (T&M) or Labor Hour (LH)]

	B.2 – 

CLIN Structure 
	[Attachment Contract Line Item Number (CLIN) structure by tailoring CLIN templates or using agency preferred format.  Insure there is a total price line for the basic period and each option as well as an overall total Not To Exceed (NTE) price.]

	Section C – Performance Work Statement (PWS)

	C.1 – 

PWS
	 [Attach PWS by tailoring PWS template or using agency preferred format.]

	Section D – Packaging and Marking

	D.1 – 

Packaging and Marking
	Packaging and marking for the effort called for hereunder shall be performed in accordance with the instructions of the basic contract. [Add any additional requirements as applicable]

	Section E – Inspection and Acceptance

	E.1 – 

Inspection and Acceptance
	Inspection and acceptance of the services called for hereunder shall be performed in accordance with the basic contract. [Note: Insure you have a Quality Assurance Surveillance Plan (QASP) that is either government or contractor created.  The QASP is usually a separate document from the contract.  A Performance Requirements Summary (PRS) should be included in your SOW.  You can reference either or both here.]

	Section F – Deliveries and Performance

	F.1 – 

Period of Performance


	The basic contract period of performance for the Order shall be from the effective date of the 
Order award through [insert the end date of basic contract period for the Order].  If all options are exercised, the Order will extend a total period of [insert total number of years]. 
[NOTE: Total Order period of performance may not exceed ten years per Alliant GWAC Section F.3] 
Periods of Contract Performance (to begin upon date of basic Order award):

Contract Period: Basic Contract Period
Estimated Dates: [Insert start and end date] 
Contract Period:  Option Period 1

Estimated Dates:  [Insert start and end date] 
[Add additional option periods as applicable]

	F-2 –
Deliverables
	Reporting requirements – see C.4.0 Deliverables 

	Section G – Contract Administration Data

	G.1 – 

Administrative Data
	The Contractor shall comply with the terms and conditions of the basic contract. 

 [Insert any additional agency specific requirements]

	G.2 –

Quality Assurance Evaluator
	The Contracting Officer Technical Representative (COTR) for this task order is:

[Insert COTR Contact Information]

Alternate COTR for this task order is:

[Insert Alternate COTR Contact Information]


	G.3 –

Contracting Officer
	The Contracting Officer (CO) for this task order is:
[Insert CO Contact Information]

	G.4 –

Invoicing and Payment Procedures
	[Insert agency specific requirements]

	Section H – Special Task Order Provisions

	H.1 – 

General


	[Insert agency specific requirements]

	H.2 –
Security Requirements
	[Insert agency specific requirements, e.g., DD-254]


	Section I – Contract Clauses

	[NOTE:  The following clauses & provisions are not all inclusive, however, they are recommended for most T&M or L/H Request for Proposals (RFP) and contracts with options.  The CO should reference Section I of the Alliant Contract for clauses followed by an asterisk (*) that require fill-ins by the CO.  The CO should determine those that are applicable and incorporate the clause with the fill-in as well as any agency specific clauses in this section.]    

	FAR 52.217-8*

	OPTION TO EXTEND SERVICES

. . . The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months. The Contracting Officer may exercise the option by written notice to the Contractor within [Insert the period of time within which the Contracting Officer may exercise the option]

	FAR 52.217-9*

	OPTION TO EXTEND THE TERM OF THE CONTRACT

(a) The Government may extend the term of this contract by written notice to the Contractor within ___ [Insert the period of time within which the Contracting Officer may exercise the option]; provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least [Insert 60 days unless a different number of days is inserted] days before the contract expires. The preliminary notice does not commit the Government to an extension. 

(b) If the Government exercises this option, the extended contract shall be considered to include this option clause. 

(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed [Insert (months) (years)].

	FAR 52.244-2*

	SUBCONTRACTS  

. . . (d)  If the Contractor has an approved purchasing system, the Contractor nevertheless shall obtain the Contracting Officer’s written consent before placing the following subcontracts: [Insert subcontracts] . . . [Use this only if you require consent for a particular subcontracting effort]

	Section J – List of Attachments

	J.1 – 

List of Attachments
	[Insert attachments as applicable (e.g. J-1 CLIN Structure, J-2 PWS, J-3 Performance Requirements Summary J-4  DD254 Security Clearance, and any other agency specific documents]
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