DEPARTMENT OF DEFENSE
MILITARY POSTAL SERVICE AGENCY
2461 EISENHOWER AVENUE
ALEXANDRIA VA 22331-0006

REPLY TO
ATTENTION OF

MPSA-ZB January 9, 2008

MEMORANDUM FOR All Official Mail Managers and Military Postal Service
Managers

SUBJECT: 2008 Department of Defense Postal Conference

The Military Postal Service Agency (MPSA) will host the 2008 Department of
Defense (DoD) Postal Conference at the Doubletree Hotel at the Entrance of Universal
Studios, 5780 Major Boulevard, Orlando, Florida 32819, June 2-6, 2008.

This year's conference combines the Official Mail Manager (OMM) Workshop,
Joint Military Postal Activity (JMPA) Atlantic and Pacific Conferences. This allows for
the sharing of ideas, information, and professional development among members of the
postal community which is particularly beneficial between members of the Official Mail
and Military Postal Service communities.

The conference is open to all DoD Component postal personnel including contract
employees and will consist of joint sessions to discuss and present topics such as mail
screening, mail center security, and how to reduce postage costs. Separate breakout
sessions geared specifically toward OMM training, Service, JIMPA and Theater specific
topics will also be provided.

Registration forms and fee of $155.00 are due March 21, 2008 or when all slots
are filled. Payment MUST accompany a completed registration form. The form is
attached or at http://hqdainet.army.mil/mpsa/main.htm, (the registration form is listed
under the “Latest News” button). Registration confirmation letters will be provided via
email upon completion of registration. Receipts will be provided at the closure of the
workshop. Absolutely NO telephonic or walk-in registrations will be accepted.

The only methods of payments accepted will be GOVERNMENT
MASTERCARD and VISA Credit Cards, a government or personal check, or money
order. Please make checks or money orders payable to MPSA Workshop Fund. Our
credit card processor requires an original signature (no faxed registrations will be
accepted). MAIL to: DoD Postal Conference, Military Postal Service Agency, 2461
Eisenhower Avenue, Ste 814, Alexandria, VA 22331-0006.
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Hotel room reservations must be made not later than March 21, 2008 by calling
the Doubletree Hotel at the Entrance of Universal Studios at (800) 327-2110 or at
http://doubletree.hilton.com/en/dt/groups/personalized/ MCOUNDT-DPC-
20080528/index.jhtml. Group Code DPC. Room rates are $99.00 for single or double
occupancy, plus tax. NOTE: A room reservation does not guarantee a place in the
conference. DD Form 1610, Remarks Section for Army personnel must include the
statement: Group Non-Availability Number 19412.

Transportation from Orlando International Airport to the Doubletree Hotel at the
Entrance of Universal Studios is available via taxi or shuttle service. Shuttle service can
be arranged calling Mears Transportation Group at (407) 423-5566 or making
reservations online at http://www.mearstransportation.com. Cost for the shuttle service is
approximately $25.00 round trip with attached coupon. Rental cars are not required,
however if you desire your own transportation hotel parking is $7 per day.

Miscellaneous information:

Conference check-in is 1000 - 1800, Sunday, June 1, 2008 and 0700 - 0810,
Monday, June 2, 2008. Conference hours are 0800 to approximately 1630. Attendees
may check-in as early as May 28, check-out as late as June 10 and still receive the $99.00
rate. An extra person charge of $10.00 per person will apply for 3 or more guests sharing
the same guestroom.

Attire: Civilians should bring a sweater or jacket to wear during the
conference. Military personnel must be in appropriate duty uniform.

Materials: Each attendee should bring writing materials.

We look forward to seeing you at the conference. If you have questions, please
contact Major Troy Nelson (USMC) at (703) 325-7851, DSN 221-7851, or send
e-mail: troy.nelson4@us.army.mil.

Adid (et
DAVID L. ERNST
Colonel, USA
Deputy Director



DOD POSTAL CONFERENCE REGISTRATION FORM

Please Print Clearly

First Name Last Name Date (dd-mmm-yyyy)

Grade/Rank Title

Official Mailing Address

Office Name

Street Suite/Room
City State ZIP Code +4
Work Phone (commercial) DSN Prefix

Using Hotel: Yes [] No []
If YES, make reservations at the Doubletree at the Entrance to Universal Orlando: 1-800-327-2110 or
http://doubletree.hilton.com/en/dt/groups/personalized/MCOUNDT-DPC-20080528/index. jhtml

(Check One) Reservation Code: DPC
1st Time Conference Attendee: Yes No []
Mail/Postal Experience: DYrS Mos

Email Address (Please print clearly)

Method of Payment

Check/Money Order/ Make payable to: MPSA WORKSHOP FUND
Government Check: Please ensure name and phone number appears on the Govt. check in remarks area.

Government VISA or Government
MasterCard Credit Cards™:

Credit Card Number
*No other credit cards accepted Expiration Date: Month Year

DoD Postal Conference _
2-6 June 2008 SIGNATURE Required for Authorization — Credit Card Holder

Registration Fee: $155

PRINT NAME if different from registrant

EMAIL Address if different from registrant & requires confirmation copy

All Registration Forms and Fee Must BE POSTMARK by March 21, 2008
Please DO NOT send by registered, certified, priority, or overnight mail

Questions: Email: troy.nelson4@us.army.mil

Mail to: DoD Postal Conference MPSA Use Only
Military Postal Service Agency Confirmation # Batch #
2461 Eisenhower Ave, Ste 814
Alexandria, VA 22331-0006
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SHUTTLE

. Aconvenient and affordable transfer between Orlando International Airport and your hotel.
Instructions:

* Upon your arrival at Orlando International Airport, proceed to one of the Mears Motor Shuttle ticket counters and
present this coupon to the Mears Counter Attendant.

* After redeeming your coupon below for a round trip ticket, please present your ticket to the Mears "Starter” located on
level one at the curb.

* The starter will then direct you to a designated shuttle servicing the hotel. Our shuttles run 24-hours a day, 7 days a
week, departing the curb approximately every 30 minutes providing shuttle service between the airport and your hotel.

* One day prior to your departure, please make a return reservation by calling our reservation number listed below.

Plan to allow three hours prior to your flight time for your transfer to the airport.

You can now book online! To receive your online discount, please go to www.mearsiransportation.com, click on

"Shuttles” in the “"Make a Reservation NOW!" box and enter your priority code number; 322517203

= For questions / reservations, please call our toll free number at 1-800-759-5219
(if calling from central Florida, please dial (407) 423-5566).

= You must present this coupon for discount.

Defense Postal Conference @ |
Conierence Dates: 05/31/08 - 06/07/08  vaid Coupon Bates: 05/26/08 - 06/12/08

$3.00 Discount Off - Regular Round Trip Price Of: $28.00 per adult $21.00 child (4-11 yrs)
Present this coupon to MEARS MOTOR SHUTTLE COUNTER for round trip transportation to and from the
Doubletree Universal Orlando

SALES # 203 ORDER # 322517 MEARS oo SHUTTLE 5—
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| Tickets Must be Purchased Online or at Airport Location for Discount. Gratuity not included.
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This coupon is valid for shared ride shuttle service via Mears Motor Shuttle.
Wait time may be incurred at the airport prior to departure.
A..C Each vehicle may make additional hotel stops prior to your destination.
! e **2ND LEVEL*

"A" TERMINAL: DIRECTLY ACROSS FROM AMERICAN BAGGAGE CLAIM #5
"B" TERMINAL: DIRECTLY ACROSS FROM UNITED BAGGAGE CLAIM #24 OR

DELTA BAGGAGE CLAIM #29

\ ¢ THANK YOU FOR USING MEARS TRANSPORTATION GROUP ] j




