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CFC-EEX E-Pledge
CFC-EEX E-Pledge offers employees in specified agencies the choice of making a Combined Federal Campaign (CFC) payroll deduction pledge on-line through Employee Express (EEX). Employee Express is a convenient, user-friendly automated system that gives employees direct control over key payroll and personnel information without having to use forms or visit a personnel or payroll office. 
CFC-EEX E-Pledge will be open to 80 CFC Campaigns throughout the country (see list).  Campaign kickoff dates vary by location. Accessibility to campaign organizations in EEX will coincide with each specific campaign kickoff date.  Some were available as early as September 1, 2011.
CFC-EEX is not mandatory for CFC pledges.  CFC-EEX is another option for the federal donor in agencies using EEX. 

Employees utilizing CFC-EEX E-Pledge should not complete an additional paper pledge form for their payroll deduction pledge. However, paper pledge forms are required for one-time and cash contributions.

Benefits of CFC-EEX E-Pledge include:
· Confidential and Secure: EEX has secure links directly to your payroll providers. No social security number information is passed to a campaign or mailed to another office for input. 

· Accurate: All pledges are received electronically by the payroll office which means there are no math calculations to correct or hand-written print to decipher.

· Searchable: Employees can query the charity database to search for and select charities from your local campaign area and the National-International list.
· Flexibility: Donors can pledge to up to 30 charities and change their pledge through the end of the official campaign season -- December 15, 2011.
· Printable: Employees may print a copy of the pledge form for their records.  

· Speedy:  Information is processed immediately, in real-time, to the CFC reports site and to the payroll providers daily. Local campaigns retrieve reports and distribute them as needed to agencies in their campaigns.
· Available: CFC-EEX E-Pledge is open 24 hours a day, 7 days a week beginning on campaign kickoff through December 15, 2011, via the Internet:  https://www.employeeexpress.gov
· Assistance: CFC-EEX E-Pledge is available on-line or through the EEX Help Desk from 7:00 a.m. – 7:00 p.m. EST Monday through Friday at 478-757-3030. Passwords for EEX can be requested On-Line or through the EEX Help Desk.  

Entering EEX CFC Elections

· Sign into Employee Express (EEX) at https://www.employeeexpress.gov, using your Login ID and Password.

· Follow the prompts to the Main Menu Screen.

· Go to the Payroll-Personnel Actions Section and click on Combined Federal Campaign.  This screen will show you your current contribution amount and allow you to complete your on-line pledge card.
1. Select your charity by selecting a search option at the bottom of the page.

· There are four types of searches. You can search by Charity Code, Charity Name, Category, or by performing a Composite Search.  

· Pick the search type you wish to use, enter the information in the space provided and click the appropriate Search button to execute the search.

· If you wish your contribution to be distributed proportionally to all international organizations that receive designed gifts, you can enter the code “IIIII” for the 5 digit Charity Code.
2. Add the charity to your cart by clicking the Add to Cart button. 

· You may add up to 30 charitable organizations to your cart.  

3. Repeat steps 1 - 3 until you have selected all of your charities.

· Click the Save Selected Charities and Continue button.

4. You will now be allowed to specify your contribution amount.

5. Once you have designed the contribution amounts to each charity, any amount in the Undesignated Amount box will be distributed to all organizations in the CFC brochure proportionately.

· You may still add or remove charities on this screen.

6. Scroll down and complete the Personal Information Section.

7. Click on the Save button to complete your pledge card.

8. Review the information on the confirmation screen and click Yes if the information is correct.  If the information is incorrect, click No.  This will take you back to the input screen to allow you to make changes.

9. On the CFC – Pay Period Notification screen: 

· Click on View Pledge Card as PDF to print a copy of your pledge card.

· If the pledge card does not print to your screen, 

· Hold down the Control (CTRL) key and click on the View Pledge Card as PDF button.  

· Continue holding the CTRL key until the File Download box appears.  

· Select Open to view and print your pledge card.

· Enter your email address to receive a confirmation email and click Submit and Return to Main.  If you do not wish to receive email notification, click on No Thanks.
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