
GSA Public Buildings Service

Packaged Submittals

(Items and Packages)



Links for Post-Training Resources

◢ Kahua Support Form

◢ GSA User Resources

◢ External User Resources

*You can access the links from the Chat box.



Introduction

PACKAGED SUBMITTALS

Submittal Items OR Submittal Packages are submitted to the 

Official Reviewer and optional Consultant Reviewers. 

The Consultant Reviewer’s response is filtered back through the 

Official Reviewer.

The Official Reviewer submits the Official Response to the 

Submittal Coordinator who marks the submittal Complete and 

Distributes to the Response Distribution list.

Packaged Submittals



Submittal Workflow With Submittal Coordinator



Submittal Workflow Without Submittal Coordinator

To request to turn 

off the Submittal 

Coordinator 

workflow for your 

project, please 

submit a Kahua 

Support Ticket.



Training Objectives

Packaged Submittals

Packaged Submittals

◢ Create a Submittal Item

◢ Step through the Review Workflow

◢ Create a Submittal Package

◢ Revision Process



Document Archives

Packaged Submittals

When the record is Marked Complete, the files uploaded to the 

References section of the Submittal Item will integrate into 

CFR/BDR.
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