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Today’s Topics 

● Travel and Relocation Policy Division.
● GSA Authority - Statutory / Regulatory law. 
● Agency Responsibility. 
● Transportation topics - GOV and POV regulations. 
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Office of Government-wide Policy (OGP): Who We Are

Office of Asset and Transportation Management

● Motor Vehicle  Policy (FedFleet!). 
● Tra vel, Reloca tion, Ma il a nd Tra nsporta tion Policy. 
● Persona l Property Policy.
● Avia tion Policy.
● Rea l Property Policy.
● Committee Ma na gement Secreta ria t.
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OGP: Travel Policy Mission 

● OGP ensures that Federal agencies spend travel dollars wisely, 
efficiently, and effectively while accomplishing their missions. 

● OGP is committed to ensuring that government travel policy follows all 
relevant laws, while applying innovative technology and implementing 
industry best practices. 

● Federal Government is among the largest travel purchasers in 
the world with over 4.5M civilians & military employees .

● Approximately $12 billion per year in travel spending .
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Travel Policy: What We Do

Our office:
● Sets  a nnua l Per Diem ra tes  (lodging & M&IE) & POV milea ge ra tes .
● Continuous ly eva lua tes  tra vel & reloca tion policies .
● Exa mines  new  technologies  a nd a utoma ted sys tems.
● Review s da ta  from Senior Federa l; Firs t Cla ss /Business  Cla ss  

Tra vel Reports  a nd Tra vel a nd Reloca tion Informa tion Profile  
(TRIP) reports .

● Ana lyzes  the impa ct of current a nd proposed regula tions , la w s , 
executive orders , a nd interna tiona l a greements .

● Educa tes  a nd tra ins  federa l tra vel a nd reloca tion profess iona ls .
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Travel Authorities

United States Code (U.S.C.)
● Title 5, Government Organization and Employees
● Chapter 57 – Travel, Transportation and Subsistence
● §5707 & §5738 - “The Administrator of General Services shall prescribe 

regulations necessary for the administration of this subchapter …”
Code of Federal Regulations (CFR)

● Contains the rules and regulations of Federal agencies in a codified format 
similar to the U.S. Code, which codifies laws enacted by Congress

● 41 CFR – Public Contracts and Property Management
● Federal Travel Regulation (FTR) Chapters 300 -304
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Federal Travel Regulation Chapters

● Chapter 300 - General
● Chapter 301 - Temporary Duty (TDY) Travel Allowances
● Chapter 302 - Relocation Allowances
● Chapter 303 – Payment Connected With the Death of Certain 

Employees
● Chapter 304 – Payment of Travel Expenses from a Non -

Federal Source
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Website: https://www.ecfr.gov/current/title-41/subtitle-F
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Transportation Methods
Transportation methods ( §301 -10.3)
Agencies may authorize the following methods of transportation; however, the agency must select the 
method that is the most cost advantageous to the government:

● Common ca rrier tra nsporta tion: a irline , tra in, ship , bus
● Government vehicle  (GOV)
● Priva te ly ow ned vehicle  (POV): milea ge or NTE the cons tructive  government cos t
● Specia l conveya nce: ta xi, renta l ca r, Tra nsporta tion Netw ork Compa nies  (TNC’s)

Presumed most cost advantageous method of transportation; in order of precedence (§301 -10.5) :
● Common ca rrier; GOV; Specia l conveya nce; POV

Liability when not using authorized method of transportation ( §301 -10.6)
● If you do not tra vel by the method of tra nsporta tion required by regula tion or a uthorized by your a gency, a ny a dditiona l 

expenses  you incur w hich exceed the cos t of the a uthorized method of tra nsporta tion w ill be borne by you.
Route of Travel ( §301 -10.7)

● You must tra vel to your des tina tion by the usua lly tra veled route unless  your a gency a uthorizes  or a pproves  a  
different route a s  officia lly necessa ry.

Liability when not travelling via most direct route ( §301 -10.8)
● Your re imbursement w ill be  limited to the  cos t of tra vel by a  direct route  or on a n uninterrupted ba s is . 

You w ill be  respons ible  for a ny a dditiona l cos ts .
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How Can I Use a GOV

§ 301-10.201 For what purposes may I use a Government vehicle other than a 
Government aircraft?

Only for official purposes which include transportation:
(a) Between places of official business;
(b) Between such places and places of temporary lodging when public 
transportation is unavailable or its use is impractical;
(c) Between either paragraph (a) or (b) of this section and restaurants, drug 
stores, barber shops, places of worship, cleaning establishments, and similar 
places necessary for the sustenance, comfort, or health of the employee to 
foster the continued efficient performance of Government business; or
(d) As otherwise authorized by your agency under 31 U.S.C. 1344.
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When Can I Use a POV

§ 301-10.300 When may I use a POV for official travel?
● When authorized by your agency.

§ 301-10.301 How do I compute my mileage 
reimbursement?
● You compute mileage reimbursement by multiplying the 

distance traveled, determined under § 301-10.302 of this 
subpart by the applicable mileage rate.
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POVs (continued)

§ 301-10.303 What am I reimbursed when use of POV is 
determined by my agency to be advantageous to the Government?
● You w ill be reimbursed a n a pplica ble  milea ge ra te  ba sed on the 

type of POV you a ctua lly use (priva tely ow ned a irpla ne, 
priva tely ow ned a utomobile , priva tely ow ned motorcycle). 
These ra tes  w ill be published in a n FTR bulletin a nd a re  a lso 
displa yed on GSA's  W eb s ite  (https://www.gsa.gov/mileage ).
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POVs (continued)

§ 301-10.304 What expenses are allowable in addition to the POV mileage rate 
allowances?

Reimbursable expenses in addition to mileage allowance:
● Pa rking fees ; ferry fees ; bridge, roa d, a nd tunnel fees ; a nd a ircra ft or a irpla ne 

pa rking, la nding, a nd tie-dow n fees

Non-reimbursa ble expenses  tha t a re  included in the milea ge a llow a nce:
● Cha rges  for repa irs , deprecia tion, repla cements , grea se, oil, a ntifreeze, tow a ge 

a nd s imila r specula tive expenses , ga soline, insura nce, s ta te  a nd Federa l ta xes .
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POVs (continued)

§ 301 -10.305 How is reimbursement handled if another 
person(s) travels in a POV with me?
● If another employee(s) travels with you on the same trip in 

the same POV, mileage is payable to only one of you. No 
deduction will be made from your mileage allowance if 
other passengers contribute to defraying your expenses.
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POVs (continued)

§ 301-10.308 What will I be reimbursed if I park my POV at a 
common carrier terminal while I am away from my official station?
● Your agency may reimburse your parking fee as an allowable 

transportation expense not to exceed the cost of one of the 
following to/from the terminal as determined by your agency:
(a) The cost of a taxi.
(b) The cost of a TNC fare.
(c) The cost of using an innovative mobility technology company.
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Mileage Rate - GOV or POV

§ 301-10.310 What will I be reimbursed if I am authorized to use a Government -
furnished automobile and I use a privately owned automobile instead?
● You will be reimbursed based on a constructive mileage rate limited to the cost 

that would be incurred for use of a Government -furnished automobile. This rate 
will be published in an FTR bulletin available at
https://www.gsa.gov/ftrbulletins . If your a gency determines  the cost of 
providing a  Government-furnished a utomobile  w ould be higher beca use of 
unusua l circumsta nces , it ma y a llow  reimbursement not to exceed the milea ge 
ra te  for a  priva tely ow ned a utomobile . In a ddition, you ma y be reimbursed 
other a llow a ble expenses  a s  provided in § 301-10.304.
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Official Station - Where is it?

The official station of an employee is the area defined by the agency that includes 
where the employee regularly performs their duties 

The area may be a mileage radius around a particular point, a geographic 
boundary, or any other definite domain, provided no part of the area is more than 
50 miles from where the employee regularly performs his or her duties

Note: Agencies  should issue “Loca l Tra vel Policy” to provide guida nce on the 
reimbursement of tra nsporta tion expenses  incurred on officia l business  w ithin the 
loca l a rea  of a n employee’s  officia l s ta tion. GSA does not write policy for local 
travel.
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Things that are not reimbursed
● Damages to rental car while not using for official business
● Mechanical repairs for using a POV, GOV, or rental car
● Locksmith charges for locking keys in motor vehicle
● Car wash - to cleanse snow removal corrosive chemicals
● Traffic violations – parking / speeding / towing
● Hotel/meals for personal travel due to weather delays
● Child care, elder care, pet care expenses
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References and Contact Information

Web sites
FTR - www.gsa.gov/ftr
FAR - https://www.acquisition.gov/
City-pair awards - http://www.gsa.gov/citypairs
Per diem - gsa.gov/perdiem

Contacts – GSA
E-mail – Travelpolicy@gsa.gov
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