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7.10 GENERIC INVOICE/PAYMENT INSTRUCTIONS

Upon completion, inspection, and acceptance of the work, the Government shall reimburse the Lessor in
a lump sum payment as identified on this or a subsequent lease amendment. Payment shall be made
within 30 days after receipt of an invoice and in accordance with stated completion and acceptance

requirements.

The original invoice must be submitted directly to the GSA Finance Office at the following address:
General Services Administration

FTS and PBS Payment Division (7BCP)

P.O. Box 17181

Fort Worth, TX 76102-0181

Or online at: www.finance.gsa.qov

A copy of the invoice must be provided to the Contracting Officer at the following address:

General Services Administration
Attn: James A. Coffelt

PBS, 10PRBA

400 15" Street SW

Auburn, WA 98001
james.coffelt@gsa.gov

A proper invoice must include the following:

- Invoice date

- Name of the Lessor as shown on the Lease

- Lease contract number, building address, and a description, price, and quantity of the items delivered

GSA PDN: # TO BE SPECIFICALLY IDENTIFIED IN SECTIONS 7.11,7.12 OR 7.13 RESPECTIVELY AND ON

EACH SUBSEQUENT LEASE AMENDMENT FOR INVOICING PURPOSES.

If the invoice is not submitted on company letterhead, it must be signed by the person(s) with whom the Lease contract is
made.

711 NOTICE TO PROCEED FOR CHANGE ORDER(S) TO BE PAID VIA TENANT IMPROVEMENT ALLOWANCE
(TIA):

A. The total Tenant Improvement Allowance set forth in Section 1.08 of the lease:
Upon execution of this lease amendment, the Government approves:
‘Previous amounts approved by the Government:
Remaining balance of TIA funds available:

B. Description Amount Total PDN Approved | Exhibit #
via LA#

C. The Government has reviewed the Lessor’s pricing approved under this LA and has determined it to be fair and
reasonable. Said pricing includes all costs for labor, materials, fees, overhead, profit and any other costs required to
complete the work. The lease amendment serves as the Notice to Proceed (NTP) for the approved work and amount
stated above, as specifically approved, under this lease amendment. Payment shall be made in accordance with
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Section 7.10.

712 NOTICE TO PROCEED FOR CHANGE ORDER(S) TO BE PAID VIA BUILDING SECURITY AMORTIZED

CAPITAL (BSAC):

A. The total BSAC set forth in Section 1.11 of the lease:

Upon execution of this lease amendment, the Government approves:

Previous amounts approved by the Government:
Remaining balance of TIA funds available:
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B. Description Amount

Total

PDN Approved
viaLA#

Exhibit #

C. The Government has reviewed the Lessor's pricing approved under this LA and has determined it to be fair and
reasonable. Said pricing includes all costs for labor, materials, fees, overhead, profit and any other costs required to
complete the work. The lease amendment serves as the Notice to Proceed (NTP) for the approved work and amount
stated above, as specifically approved, under this lease amendment. Payment shall be made in accordance with

Section 7.10.

7.13  NOTICE TO PROCEED FOR CHANGE ORDER(S) TO BE PAID VIA REIMBURSABLE WORK

AUTHORIZATION (RWA):

A. Upon execution of this lease amendment, the Government approves:

Previous amounts approved by the Government:

=

B. Description Amount Total PDN Approved | Exhibit#
PS 003,200 |vialLA#
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C. The Government has reviewed the Lessor’s pricing approved under this LA fand has determined it to be fair and
reasonable. Said pricing includes all costs for labor, materials, fees, overhead, profit and any other costs required to
complete the work. The lease amendment serves as the Notice to Proceed (NTP) for the approved work and amount
stated above, as specifically approved, under this lease amendment. Payment shall be made in accordance with

Section 7.10.

All other terms and conditions of the lease shall remain in force and effect.
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